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1 ,Application Date INSTRUCTIONS: ' Ses separate imstrustions for complation of

9 ’Q}"?d?-f front and reverse of this form, BSign original and two sopies Date Raceived i Application No. Date Completed
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D Asency Application Ko, nd forward to Department of Arohives and History, Attentiom: m 1 4 1972 y ; MAR l 4 lsn,
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3 AOZNCY, Division, Bubdivision A Administering Office Address .Peruon to Contact
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Georgia Department of Public Health
Health Facilities & Licensure Branch
Program Management Service

47 Trinity Avenue, Atlanta, Georgia

TION REQUESTED

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINU% TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

E— - . N _ d

Mr. Robert Maifeld

. Working Title

Chief, Program Manag

6 .Tel. No.

bment 656-4694

Inclusive Dates 9 EXACT SERIES TITLE
L] L]

1964 = Present Intra-Office Reports of Project Development File

10 What function performed resulted in creation of this series
. :

b

Reports developed on a monthly basis, to inform staff of the progress and status of the
health facility construction and potential construction are to the related federal Grant
funds. They are used on a daily basis regarding construction standards or inquires on
construction. When a new report is developed, new and o0ld are examined to determine the
nature of change and changes are so noted in each of the 4 sections of the Branch

and appropriate action, if any, is initiated.

1.1_'3:scnxrrlol OF SERIRS - Include Form No. & Porm Title, if any
-

This series consist of (1) pre-part I application survey, (2) Status summary or Grant
projects, (3) Status summary of Grant Funds. These folders are 8% X 11 sheets, printed
on front side only, stapled left side and with colored coded cover sheets.
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a.[]STATE b.[]STATUTE OF c.[]JAUDIT  4d.[]FEDERAL e.{}ADMINISTRATIVE f.[]JHISTORICAL

= QUESTIONNAIRE 7iece an "" tn tne proper column, If amsver ls "128,° please cxplais ' NTE?-’_:N:—Q:‘
13. Is this the Record Copy of} the series? o A - | Y
14, Is there a duplication of tﬂis series‘in another office or agency?; o : - [1 k)
15. Is the information contained in this series ever summarized or pubiisﬁed? : £l [
Summary report to Public Health Service on a bi=annual basis.

16. Does the series contain classified information requiring security handling? N (1 £]
17. Does the series document pollcles and procedures of agency's operat1on or fUnction° (1 £l
18. Could the function be performed if the files were lost or destroyed? | £] []
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 £]
20. Does the record series prdvide data as input to an EDP file? | 1 £l
21. Does the record series contain documentstion produced as EDP printout? : - [j ]
22. Is the series affected by Federal or grent funds? B | [ £l
23. Will there be a need for these records.io, 15 years from now?r If yes, what? | i[] Iy
24, REQUIREMENTS., The following requires the files to be keﬁt 1 years:

LAW LIMITATION - PERIOD ' LAW DECISION VALUE
(Cite Law, Statute, or other reagson for the retention requirement)

Mr. Robert Maifeld, Chief Program Management

25.

AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off st the end
of each -[]CALENDAR YEAR -[JFISCAL YEAR -[]OTHER ,then:

A.[gDestroy immediately after cut off. '
B.[]Hold in current files area month(s)/ L year(s), then:
1 []Destroy.
-2 [}Transfer to records center hold year(s) then:
& []Destroy.
b []Transfer historical materlal to Archlves,
destroy rémainder.
3 [)Destroy after sudit (or year(s) after audit).
C.[JHold in current files area indefinitely.
D.[]JHold in current files ares year(s), then transfer to Archives permanently.
E.[]Other

.l

(Indicate briefly rationale for recommendations above/or write additional remarks):
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